
Looking to expand your horizons?
JUNIOR ACCOUNTANT

We may have the opportunity you’re looking for.



JUNIOR ACCOUNTANT

Main Job Tasks, Duties and Responsibilities

 Recording day to day transactions such as creditors, debtors, cash and 

credit card expenses 

 Complete general ledger operations

 Closings and preparation of monthly financial statements

 Reconciliation and maintenance of balance sheet accounts

 Drawing up of monthly financial reports

 Preparing analysis of accounts as requested

 Assisting with year-end closings

 Administering of accounts receivable and accounts payable

 Preparing tax computations and returns

 Assisting in preparing budgets and forecasts

 Aiding with payroll administration

 Monitoring and resolving bank issues 

 Account / Bank reconciliations

 Assisting in the preparation and coordination of the audit process

 Implementing and maintaining internal financial controls and procedures

 Maintain statutory records, registers and related documents

 Day to day maintenance of petty cash 

Key Skills and Competencies

 A keen attention to detail and accuracy

 Able to plan and organise

 Deadline-driven

 Scheduling and monitoring

 Excellent communication skills

 Problem analysis and problem-solving skills

 Entrepreneurial flair and initiative

 Adaptable to work individually or as part of a team

 Trustworthy and able to maintain confidentiality
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Required Education and Experience

 Proven experience as a junior accountant (preferable but not essential)

 Excellent organizing abilities with an eye for detail

 High proficiency with numbers and figures and an analytical acumen with IT 

understanding

 Superb understanding of accounting and financial reporting principles and practices

 BCom Degree, majoring in Accounting (non-negotiable)

 Completed three years Articles with qualification in either SAIPA or SAICA or CIMA 

 Competent in Drafting Monthly Management Accounts for multiple entities within the 

Group, including reconciling all Balance Sheet accounts

 Proficient in all Statutory returns for SARS

 Experience in Drafting Consolidated figures for a group of countries

 Knowledge of Foreign / Cross border transactions

Closing date for applications: 31 August 2020

More about our company
Our business has a distinguished track-record in the mineral exploration industry, both

locally and internationally. We are scientists at heart and much of our work involves solving

problems, either from our offices in Cape Town or on projects across the country and the

continent. A truly remote team, we’ve developed a unique work culture, our motto being

whatever it takes we’ll get the job done. but when the hard work is done, we like to have fun

and play hard too.
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HOW TO APPLY:
If this position sounds like something you know you can do, and our company seems 

like a good fit for you, please get in touch by emailing us on applications1@res.co.za

and submit the following:

1. Write in the email Subject Line: Application for Junior Accountant Position

2. Send us a Cover Letter motivating why you believe you are a good fit for us, &

3. Attach your full CV with proof of academic qualifications and other certificates

We like interesting people, so feel free to add some of your own 

personality to your application.


